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4-25-530WAC 4-25-530  Fees. RCW 18.04.065 provides that the
board shall set fees related to licensure at a level adequate to
pay the costs of administering chapter 18.04 RCW.  The
board has established the following fee schedule:

* The board may waive late filing fees for individual hardship
including, but not limited to, financial hardship, critical ill-
ness, or active military deployment.

[Statutory Authority:  RCW 18.04.065, 18.04.105 (2) and (3). 09-24-055, §
4-25-530, filed 11/24/09, effective 12/25/09. Statutory Authority:  RCW
18.04.065, 18.04.105(3). 09-10-019, § 4-25-530, filed 4/27/09, effective
8/1/09; 08-14-152 and 08-15-018, § 4-25-530, filed 7/1/08 and 7/8/08, effec-
tive 8/1/08 and 8/8/08; 07-14-035, § 4-25-530, filed 6/26/07, effective
8/1/07; 06-14-030, § 4-25-530, filed 6/27/06, effective 8/1/06; 05-10-046, §
4-25-530, filed 4/29/05, effective 6/2/05. Statutory Authority:  RCW 18.04.-
065, 18.04.105(3), 18.04.205. 05-01-136, § 4-25-530, filed 12/16/04, effec-
tive 1/31/05. Statutory Authority:  RCW 18.04.065, [18.04.]105(3), [18.04.]-
195(7), [18.04.]205(4), [18.04.]215(8), [18.04.]350 (2)(a), and 42.17.260(8).
04-01-076, § 4-25-530, filed 12/15/03, effective 1/15/04. Statutory Author-
ity:  RCW 18.04.055, [18.04].065, [18.04].105 (1)(e) and (3). 02-22-083, §
4-25-530, filed 11/5/02, effective 12/31/02. Statutory Authority:  RCW
18.04.055, 18.04.065, 18.04.105(3), 18.04.195(7), 18.04.205(4), 18.04.-
215(8), and 18.04.350(2). 01-22-036, § 4-25-530, filed 10/30/01, effective
12/1/01. Statutory Authority:  RCW 18.04.055, 18.04.065, 18.04.105(7),
18.04.195(6) and 18.04.205(4). 99-18-112, § 4-25-530, filed 9/1/99, effec-
tive 1/1/00. Statutory Authority:  RCW 18.04.055, 18.04.065 and 18.04.-
195(b). 99-02-009, § 4-25-530, filed 12/24/98, effective 5/7/99. Statutory
Authority:  RCW 18.04.055, 18.04.065 and 18.04.195(6). 96-12-060, § 4-
25-530, filed 5/31/96, effective 7/1/96. Statutory Authority:  RCW 18.04.-
055. 93-12-075, § 4-25-530, filed 5/27/93, effective 7/1/93.]

4-25-830

WAC 4-25-830  What are the CPE requirements for
individuals? (1) The following CPE is required for individu-
als during the three calendar year period prior to renewal:

(a) An individual licensed to practice in this state must
complete a total of 120 CPE hours, including 4 CPE credit
hours in an approved Washington ethics and regulations
course meeting the requirements of subsection (3) of this sec-
tion. The total 120 CPE hours requirement is limited to no
more than 24 CPE credit hours in nontechnical subject areas.
All qualifying CPE hours must be taken after the date your
initial CPA license was issued;

(b) A CPA-Inactive certificate holder or a resident non-
licensee firm owner must complete 4 CPE credit hours in eth-
ics meeting the requirements of subsection (3) of this section;
and

(1) Initial application for individual 
license, individual license through rec-
iprocity, CPA firm license (sole propri-
etorships with no employees are 
exempt from the fee), or registration as 
a resident nonlicensee firm owner  . . $330

(2) Renewal of individual license, CPA-
Inactive certificate, CPA firm license 
(sole proprietorships with no employ-
ees are exempt from the fee), or regis-
tration as a resident nonlicensee firm 
owner . . . . . . . . . . . . . . . . . . . . . . . . . $230

(3) Application for CPA-Inactive certifi-
cate holder to convert to a license . . . $0

(4) Application for reinstatement of 
license, CPA-Inactive certificate, or 
registration as a resident nonlicensee 
owner . . . . . . . . . . . . . . . . . . . . . . . . . $480

(5) Quality assurance review (QAR) pro-
gram fee (includes monitoring reviews 
for up to two years) 
Firm submits reports for 
review  . . . . . . . . . . . . . . . . . . . . . . . . $400
Firm submits a peer review report for 
review  . . . . . . . . . . . . . . . . . . . . . . . . $60
Firm is exempted from the QAR pro-
gram because the firm did not issue 
attest reports  . . . . . . . . . . . . . . . . . . . $0

(6) Late fee * . . . . . . . . . . . . . . . . . . . . . . $100
(7) Amendment to firm license except for 

a change of firm address (there is no 
fee for filing a change of address) . . . $35

(8) Copies of records, per page exceeding 
fifty pages  . . . . . . . . . . . . . . . . . . . . . $0.15

(9) Computer diskette listing of licensees, 
CPA-Inactive certificate holders, or 
registered resident nonlicensee firm 
owners . . . . . . . . . . . . . . . . . . . . . . . . $75

(10) Replacement CPA wall docu-
ment . . . . . . . . . . . . . . . . . . . . . . . . . . $50

(11) Dishonored check fee (including, but 
not limited to, insufficient funds or 
closed accounts)  . . . . . . . . . . . . . . . . $35

(12) CPA examination. Exam fees are com-
prised of section fees plus administra-
tive fees. The total fee is contingent 
upon which section(s) is/are being 
applied for and the number of sec-
tions being applied for at the same 
time.  The total fee is the section fee(s) 
for each section(s) applied for added to 
the administrative fee for the number 
of section(s) applied for.

(a) Section fees:  Section fees for the com-
puterized uniform CPA examination 
are set by third-party providers for the 
development and delivery of the exam. 
These fees are collected and retained 
by the third-party provider.

(b) Administrative fees:  Administrative 
fees for the qualification and applica-
tion processes are set by a third-party 
provider. These fees are collected and 
retained by the third-party provider.
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4-25-830 Title 4 WAC: Accountancy, Board of
(c) Individuals holding practice privileges are exempt
from the CPE requirements of this section.

(2) CPE requirements for renewal of a license that
was issued less than three years before the end of a CPA-
Inactive certificate renewal cycle:  When you convert your
status from a CPA-Inactive certificate holder to a licensee,
your CPE reporting period (the three calendar year period
prior to renewal) and renewal cycle will remain the same.
The CPE requirements for renewal are as follows:

(a) If your license was issued during the first calendar
year of your CPE reporting period, you must have completed
80 CPE credit hours which is limited to 16 CPE credit hours
in nontechnical subject areas and must include 4 CPE credit
hours in ethics meeting the requirements of subsection (3) of
this section.

(b) If your license was issued during the second calendar
year of your CPE reporting period, you must have completed
40 CPE credit hours which is limited to 8 CPE credit hours in
nontechnical subject areas and must include 4 CPE credit
hours in ethics meeting the requirements of subsection (3) of
this section.

(c) If your license was issued during the third calendar
year of your CPE reporting period, you must have completed
4 CPE credit hours in ethics meeting the requirements of sub-
section (3) of this section.

(3) Ethics and regulations applicable to practice in
Washington state:  During each CPE reporting period all
individuals licensed in this state, individual CPA-Inactive
certificate holders in this state, and resident nonlicensee firm
owners are required to complete 4 CPE credit hours in
approved ethics and regulations with specific application to
the practice of public accounting in Washington state. In
order to be approved by the board, the CPE sponsor or
instructor must submit documentation associated with the
ethics and regulations CPE to the board for approval and the
sponsor or instructor must obtain written approval from the
board. The ethics and regulations CPE must cover all of the
following topics, and the ethics and regulations CPE must
substantially address these topics:

(a) Chapter 18.04 RCW and chapter 4-25 WAC. The
CPE must include general level information on the Public
Accountancy Act, the board's rules, policies, and the rule-
making process.

(b) WAC 4-25-521 How can I contact the board?
(c) WAC 4-25-550 Do I need to notify the board if I

change my address?
(d) WAC 4-25-551 Must I respond to inquiries from the

board?
(e) WAC 4-25-600 Series—Ethics and prohibited prac-

tices.  The CPE must include detailed information on each
rule and all related board policies.

(f) WAC 4-25-800 Series—Continuing competency.
The CPE must include detailed information on each rule and
all related board policies.

(g) WAC 4-25-910 What are the bases for the board to
impose discipline?

(h) AICPA Code of Conduct:  The CPE must include
general level information on the AICPA Code of Conduct.

(i) Variances or key differences between Washington
state law (chapter 18.04 RCW and chapter 4-25 WAC) and
the AICPA Code of Conduct.

(j) Other topics or information as defined by board pol-
icy.

(4) CPE requirements to renew a retired license or
CPA-Inactive certificate:

(a) In order to renew a retired license you must meet the
CPE requirements of subsection (1)(a) of this section within
the thirty-six month period immediately preceding the date
the renewal application is received by the board; however,
the four CPE hours in ethics meeting the requirements of sub-
section (3) of this section must be completed within the six-
month period immediately preceding the date your renewal
application was received by the board.

(b) In order to renew a retired CPA-Inactive certificate,
you must meet the CPE requirements of subsection (1)(b) of
this section within the six-month period immediately preced-
ing the date your renewal application was received by the
board.

(5) CPE requirements for a CPA-Inactive certificate
holder to either qualify to apply for a license or return to
their previously held status as a licensee:  If you hold a
valid CPA-Inactive certificate and you wish to apply for a
license or you want to return to your previously held status as
a licensee, you must meet the CPE requirements of subsec-
tion (1)(a) of this section within the thirty-six month period
immediately preceding the date your application is received
by the board.

(6) Reinstatement of a lapsed, suspended, or revoked
license, certificate, or registration as resident nonlicensee
firm owner:  

(a) If you seek to reinstate a lapsed, suspended, or
revoked license, you must satisfy the requirements of subsec-
tion (1)(a) of this section within the thirty-six month period
immediately preceding the date the application for reinstate-
ment was received by the board; however, the four CPE
hours in ethics meeting the requirements of subsection (3) of
this section must be completed within the six-month period
immediately preceding the date your application for rein-
statement was received by the board.

(b) If you seek to reinstate a lapsed, suspended, or
revoked CPA-Inactive certificate, or registration as a resident
nonlicensee firm owner, you must satisfy the requirements of
subsection (1)(b) of this section within the six-month period
immediately preceding the date your application for rein-
statement was received by the board.

(7) Reciprocity:  If you are applying for an initial Wash-
ington state CPA license under the reciprocity provisions of
the act, you must satisfy the requirements in subsection (1)(a)
of this section, after you were licensed as a CPA and within
the thirty-six month period immediately preceding the date
your application was received by the board. For purposes of
initial licensure, you do not need to satisfy the ethics require-
ments of subsection (1)(a) of this section. Thereafter, in order
to renew your Washington state license, you must comply
with all the renewal requirements in subsection (1)(a) of this
section.

(8) CPE extension request:  In order to renew your
license, CPA-Inactive certificate, or registration as a resident
nonlicensee firm owner, you must complete the required CPE
by the end of the CPE reporting period preceding your
renewal unless you can demonstrate your failure to meet the
CPE requirements was due to reasonable cause. The board
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General Provisions 4-25-831
may provide limited extensions to the CPE requirements for
reasons of individual hardship including, but not limited to,
financial hardship, critical illness, or active military deploy-
ment. You must request such an extension in writing by the
end of the CPE reporting period. The request must include
justification for the request and identify the specific CPE you
plan to obtain to correct your CPE deficiency.

A form useful for this purpose is available from the
board's web site or will be provided to you upon request.
[Statutory Authority:  RCW 18.04.055(7) and 18.04.215. 09-17-044, § 4-25-
830, filed 8/11/09, effective 9/11/09. Statutory Authority:  RCW
18.04.055(7), 18.04.215(5). 08-18-016, § 4-25-830, filed 8/25/08, effective
9/25/08; 05-01-137, § 4-25-830, filed 12/16/04, effective 1/31/05; 02-04-
064, § 4-25-830, filed 1/31/02, effective 3/15/02. Statutory Authority:  RCW
18.04.055(7), 18.04.104(8), 18.04.215(4). 00-11-077, § 4-25-830, filed
5/15/00, effective 6/30/00. Statutory Authority:  RCW 18.04.055(7), 18.04.-
215(4) and 18.04.105(8). 99-23-045, § 4-25-830, filed 11/15/99, effective
1/1/00.]

4-25-831WAC 4-25-831  What are the program standards for
CPE? (1) Qualifying program:  A program qualifies as
acceptable CPE for purposes of RCW 18.04.215(5) if it is a
formal program of learning which contributes to the CPA's
professional knowledge and competence. A formal program
means:

• The program is at least fifty minutes in length;
• Attendance is recorded;
• Participants sign in to confirm attendance and, if the

program is greater than four credit hours, participants sign
out during the last hour of the program; and

• Attendees are provided a certificate of completion.
(2) Undergraduate and graduate courses:  A graduate

or undergraduate course qualifies for CPE credit if it meets
the standards in subsections (1) and (5) of this section. For
both undergraduate and graduate courses one quarter credit
equals 10 CPE credit hours and one semester credit equals 15
CPE credit hours.

(3) Committee meetings:  Generally, CPE credit is not
allowed for attending committee meetings. A meeting quali-
fies for CPE credit only if it meets the standards in subsec-
tions (1) and (5) of this section.

(4) CPE credit hours for volunteer service on the
board and its committees and volunteer service on board
approved peer review committees:  You may receive up to
thirty-two hours of technical CPE credit each calendar year
for actual time spent on board, board committee, or board
approved peer review committee activities.

(5) Subject areas:  Programs dealing with the following
general subject areas are acceptable so long as they meet the
standards in subsection (1) of this section:

(a) Technical subjects include:
(i) Auditing standards or procedures;
(ii) Compilation and review of financial statements;
(iii) Financial statement preparation and disclosures;
(iv) Attestation standards and procedures;
(v) Projection and forecast standards or procedures;
(vi) Accounting and auditing;
(vii) Management advisory services;
(viii) Personal financial planning;
(ix) Taxation;
(x) Management information services;
(xi) Budgeting and cost analysis;

(xii) Asset management;
(xiii) Professional ethics (other than those programs used

to satisfy the requirements of WAC 4-25-830(3));
(xiv) Specialized areas of industry;
(xv) Human resource management;
(xvi) Economics;
(xvii) Business law;
(xviii) Mathematics, statistics, and quantitative applica-

tions in business;
(xix) Business management and organization;
(xx) General computer skills, computer software train-

ing, information technology planning and management; and
(xxi) Negotiation or dispute resolution courses;
(b) Nontechnical subjects include:
(i) Communication skills;
(ii) Interpersonal management skills;
(iii) Leadership and personal development skills;
(iv) Client and public relations;
(v) Practice development;
(vi) Motivational and behavioral courses; and
(vii) Speed reading and memory building.
Subjects other than those listed above may be acceptable

provided you can demonstrate they contribute to your profes-
sional competence. You are solely responsible for demon-
strating that a particular program is acceptable.

(6) Group programs:  You may claim CPE credit for
group programs such as the following so long as the program
meets the standards in subsections (1) and (5) of this section:

(a) Professional education and development programs of
national, state, and local accounting organizations;

(b) Technical sessions at meetings of national, state, and
local accounting organizations and their chapters;

(c) Formal in-firm education programs;
(d) Programs of other organizations (accounting, indus-

trial, professional, etc.);
(e) Dinner, luncheon, and breakfast meetings which are

structured as formal educational programs;
(f) Firm meetings for staff and/or management groups

structured as formal education programs. Portions of such
meetings devoted to communication and application of gen-
eral professional policy or procedure may qualify, but por-
tions devoted to firm administrative, financial and operating
matters generally will not qualify.

(7) CPE credit:  CPE credit is allowable only for those
programs taken after the issuance of the CPA license. Credit
is not allowed for programs taken to prepare an applicant for
the ethics examination as a requirement for initial licensure.
CPE credit is given in half-hour increments only after the first
full CPE credit hour has been earned. A minimum of fifty
minutes constitutes one CPE credit hour and, after the first
fifty-minute segment has been earned, twenty-five minutes
constitutes one-half CPE credit hour. For example:

• Twenty-five minutes of continuous instruction counts
as zero CPE credit hour;

• Fifty minutes of continuous instruction counts as one
CPE credit hour; and

• Seventy-five minutes of continuous instruction counts
as one and one-half CPE credit hours.

Attendees obtain CPE credit only for time spent in
instruction; no credit is allowed for preparation time.
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4-25-831 Title 4 WAC: Accountancy, Board of
(8) Self-study programs:  Credit for self-study pro-
grams is allowed for reporting purposes on the date you com-
pleted the program as established by the evidence of comple-
tion provided by the program sponsor.

(a) Interactive self-study programs:  The amount of
credit allowed for interactive self-study is that which is rec-
ommended by the program sponsor on the basis of the aver-
age completion time under appropriate "field tests." In order
to claim CPE credit for interactive self-study programs, you
must obtain evidence of satisfactory completion of the course
from the program sponsor.

(b) Noninteractive self-study programs:  The amount
of credit allowed for noninteractive self-study is one-half the
average completion time as determined by the program spon-
sor on the basis of appropriate "field tests." To claim CPE
credit for noninteractive self-study programs, you must
obtain evidence of satisfactory completion of the course from
the program sponsor.

(9) Instructor, discussion leader, or speaker:  If you
serve as an instructor, discussion leader or speaker at a pro-
gram which meets the standards in subsections (1) and (5) of
this section, the first time you present the program you may
claim CPE credit for both preparation and presentation time.
One hour of credit is allowed for each fifty minutes of
instruction. Additionally, you may claim credit for actual
preparation time up to two times the presentation hours. No
credit is allowed for subsequent presentations. A maximum
of seventy-two CPE credit hours are allowed for preparation
and presentation during each CPE reporting period.

(10) Published articles, books:  You may claim CPE
credit for published articles and books, provided they contrib-
ute to your professional competence. Credit for preparation
of such publications may be claimed on a self-declaration
basis for up to thirty hours in a CPE reporting period. In
exceptional circumstances, you may request additional credit
by submitting the article(s) or book(s) to the board with an
explanation of the circumstances that justify a greater credit.
The amount of credit awarded for a given publication will be
determined by the board.

(11) Carry-forward:  CPE credit hours you complete
during one period cannot be carried forward to the next
period.

(12) Carry-back:  As specified in WAC 4-25-830(8),
CPE credit hours you complete during one period can be car-
ried back to the previous reporting period only after the board
has approved your extension request or has required the
carry-back as part of sanctions for failure to complete
required CPE.

(13) Credential examination:  You may not claim CPE
credit for preparing for or taking a credential examination
unless you complete a formal review course and receive a
certificate of completion meeting the requirements of WAC
4-25-833. CPE credit may not be claimed for CPA examina-
tion review courses.
[Statutory Authority:  RCW 18.04.055(7) and 18.04.215. 09-17-044, § 4-25-
831, filed 8/11/09, effective 9/11/09. Statutory Authority:  RCW 18.04.-
055(7), 18.04.215(5). 05-01-137, § 4-25-831, filed 12/16/04, effective
1/31/05; 01-22-036, § 4-25-831, filed 10/30/01, effective 12/1/01. Statutory
Authority:  RCW 18.04.055 and 18.04.105(8). 99-23-046, § 4-25-831, filed
11/15/99, effective 1/1/00.]
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